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AGREEMENT

THIS AGREEMENT executed this 1% day of January, 2015, is entered into between the
CALHOUN COUNTY BOARD OF COMMISSIONERS, hercinafter referred to as the
“Employer”, and the Association of Calhoun County Employees, hereinafter referred to as the
“Union, affiliated with the TECHNICAL, PROFESSIONAL, AND OFFICE WORKERS
ASSOCIATION OF MICHIGAN (TPOAM).

1.0 RECOGNITION

Section 1.0.  Collective Bargaining Unit. The Employer recognizes the Union as the
exclusive representative for purposes of collective bargaining with respect to rates of pay, wages,
hours of employment, and other conditions of employment for all employees employed by the
Employer in the following collective bargaining unit: All regular full-time and regular part-time
non-supervisory employees of Calhoun County working in the following Departments: County
Clerk-Register of Deeds; County Treasurer; Prosecuting Attorney; Equalization; Administrative
Services; Water Resources Commission; Cooperative Extension; Veterans Services; Senior
Services, Juvenile Home, Finance, BUT EXCLUDING all employees of the Health Department;
elected officials, department heads, executives, supervisors, confidential employees; all
employees of the Circuit, District, and Probate Courts; Sheriff Department employees; Road
Department employees; employees represented by the Calhoun County Prosecuting Attorneys'
Association; temporary and seasonal employees; and all other employees.

Section 1.1. Definitions. The terms "employee" and "employees" when used in this Agreement
shall refer to and include only those regular full-time employees and regular part-time employees
who are employed by the Employer in the collective bargaining unit set forth in Section 1.0. For
purposes of this Agreement, the following definitions are applicable:

(a) Regular Full-Time Employee. A regular full-time employee is an employee who is
regularly scheduled to work a minimum of eighty (80) hours per a two (2) week pay
period in a position classified by the Employer as permanent.

(b) Regular Part-Time Employee. A regular part-time employee is an employee who is
working less than the fuli-time requirements of that position but at least a minimum of
forty (40) hours per two (2} week pay period on a regular schedule basis.

(c) Temporary and Seasonal Employees. A temporary or seasonal employee is an individual
who performs work within the bargaining unit covered by this Agreement for a
predetermined period of time to fill positions left vacant by reason of leaves of absence,
vacations and emergencies, or is employed to supplement the work force.

Temporary and seasonal employees shall not be included in the bargaining unit and shall
not be employed in excess of one hundred and eighty (180) calendar days in any twelve
(12) month period commencing from the original date of hire without an express waiver
from the Union. If a temporary employee becomes a regular full-time employee, the
bargaining unit will recognize seniority from the original date of temporary,
uninterrupted employment; the probation period for such employees shall not be waived.



(d

The Employer reserves the right to determine all conditions of employment for such
individuals.

Casual Employees. Casual employees may be substituted to work at the Calhoun County
Juvenile Home in the event of an absence of a regularly scheduled employee due to short
notice vacancies. Casual employees may not work more than 1,040 hours in any calendar
year and are not considered bargaining unit members. The parties agree that the
Employer will provide copies of the time sheets reflecting the hours Casual employees
work to the Chief Steward or his/her designee upon request.

2.0 REPRESENTATION

Section 2.0. Union Stewards.

(a)

(b)

Upon written notification by the Union, the Employer hereby agrees to recognize eight
(8) Union Stewards consisting of one (1) Chief Steward, one (1) Vice-Chief Steward, and
six (6) Facility Stewards (two (2) from the Battle Creek facility, two (2) from the
Marshall facility, and two (2) from the Juvenile Home). Each Steward shall have a
minimum of one (1) year of TPOAM seniority and shall act on behalf of the Union under
this Agreement. The Vice-Chief Steward may exercise the functions of the Chief Steward
only in the absence of the Chief Steward.

The Chief Steward and up to four (4) Facility Stewards shall serve as the Union
Bargaining committee.

Members of the Union Bargaining Committee shall act in a representative capacity for
the purpose of collective bargaining negotiations with the Employer. The Bargaining
Committee and such members recognized by the Employer shall be compensated at their
straight time regular rate of pay for all time lost from their regularly scheduled working
hours while meeting with the Employer in negotiations.

It shall be the function of the Facility Stewards to act in a representative capacity for the
purpose of processing and investigating grievances in accordance with the grievance
procedure for employees covered by this Agreement and working at the Steward’s
facility. Only one Facility Steward shall act as a representative concerning any grievance,
unless the other Facility Steward is unavailable. The Union agrees that the Stewards will
continue to perform their regularly assigned duties and that their responsibilities as
Stewards will not be used to avoid those duties. They shall act in a manner which will
not unduly disrupt nor interfere with the normal functions of the Employer. If it is
necessary for a Steward or his/her alternate to temporarily leave his/her assignment to
process a grievance, the Steward shall first request permission of his/her immediate
supervisor or department head, whichever is appropriate. In the event it is necessary for a
Steward to remain on his/her job after a request to handle a grievance is made, the
Steward shall be relieved to perform his/her representative duties as quickly thereafter as
possible; both parties to this Agreement recognize a rule of reason must apply in this
regard.



(c) All Stewards shall be expected to record all time spent performing their functions under
this Agreement on a form designated by the Employer and shall report to their immediate
supervisor or department head, whichever is appropriate, upon return to their regularly
assigned duties.

(d) The Employer agrees to compensate the Steward involved in processing a grievance at
the Steward’s straight time regular rate of pay for all reasonable time lost from their
regularly scheduled working hours while processing a grievance in accordance with the
Grievance Procedure, participating as a representative in an investigatory interview, or
participating in representative activities requested by the Employer. If a Steward abuses
the privileges extended herein, and, if the abuse is not corrected, the privilege may be
revoked by the Employer.

Section 2.1. Identification of Union Stewards. The Union will furnish the Employer in
writing with the names of its Stewards and all officials of the Union responsible for
administering this Agreement and whatever changes may occur from time to time in such
personnel so that the Employer may at all times be advised as to the authority of individual
representatives of the Union with whom it may be dealing. This identification shall be made in
advance of the Employer's recognition of the authority of such individuals to act under this
Agreement.

Section 2.2. Access to County Facilities. In addition to those circumstances where this
Agreement specifically permits or requires the presence of non-employee representatives of the
Union at meetings with representatives of the Employer, additional access to County facilities or
Departments for such non-employee Union representatives may be secured by obtaining prior
permission from the department head responsible for administering the Department where such
access is sought. In requesting such permission, the representative shall designate the Union
business under consideration. The department head may grant access to the Union representative
to visit the County facility or Department involved at a mutually agreeable time and date. Such
access shall not interfere with or disrupt the normal conduct of business with any Department.

3.0 UNION MEMBERSHIP

Section 3.0. Non-Discrimination Relative to Union Membership. The Employer and the
Union agree that, in accordance with Public Act 349 of 2012, MCL §423.209 and §423.210, an
individual shall not be required as a condition of obtaining or continuing employment with
Employer to do any of the following:

(a) Refrain or resign from membership in, voluntary affiliation with, or voluntary financial
support of the Union.

(b) Become or remain a member of the Union.

{c) Pay any dues, fees, assessments, or any other charges or expenses of any Kind or amount,
or provide anything of value to the Union.



(dy  Pay to any charitable organization or third party any amount that is in lieu of, equivalent
to, or any portion of dues, fees, assessments, or other charges or expenses required of
members of or employees represented by the Union.

Section 3.1. Union Membership Rules. The Union shall have the right to prescribe its own
rules with respect to the acquisition or retention of membership in the Union, as provided by
MCL 423.210(a).

Section 3.2. Voluntary Dues Deduction. During the term of this Agreement for those
employees who have voluntarily executed payroll deduction authorization cards which are
delivered to the Human Resources Department, Employer will deduct from their pay the monthly
Union dues and initiation fees as designated by the Union and shall promptly remit any and all
amounts deducted. The Union agrees to indemnify and save Employer harmless against any and
all claims, suits, expenses, and other forms of liability that may arise out of or by reason of
action taken in reliance upon such individual authorization cards or by reason of the Employer’s
compliance with the provisions of this Article. Employees shall have the right to voluntarily
withdraw the payroll deduction authorization at any time by providing notice of said withdrawal
to Employer and the Union in writing.

4.0 RIGHTS OF THE EMPLOYER

Section 4.0. Rights.

(a) Except as this Agreement otherwise specifically and expressly provides, the Employer
retains the sole and exclusive right to manage and operate all of its operations and
activities. Among the rights of management, included only by way of illustration and not
by way of limitation, is the right to hire; to determine all matters pertaining to the
services to be furnished and the methods, procedures, means, equipment, and machines
required to provide such services; to establish classifications of work and the number of
personnel required; to determine the nature and number of facilities and departments to
be operated and their locations; to adopt, modify, change, or alter its budget; to
discontinue, combine, or reorganize any or all parts of its operations; to determine the
number of supervisors; to direct and control operations; to maintain order and efficiency;
to continue and maintain its operations as in the past; to study and use improved methods
and equipment and outside assistance, either in or out of the Employer's facilities, and in
all respects to carry out the lawful, ordinary, and customary functions of County
Government. All such rights are vested exclusively in the Employer. Disputes under this
subsection shall be subject to the Grievance Procedure established in this Agreement but
shall not be subject to Arbitration.

(b) Except as this Agreement otherwise specifically and expressly provides, the Employer
shall also have the right to promote, demote, assign, transfer, suspend, discipline,
discharge for just cause, layoff and recall personnel; to establish reasonable work rules
and fix and determine penalties for violations of such rules; to make judgments as to
ability and skill; to determine work loads; to establish and change work schedules; and to
provide and assign relief personnel; to subcontract, provided, however, that these rights



shall not be exercised in violation of any specific provision of this Agreement, and as
such they shall be subject to the Grievance and Arbitration Procedures established herein.

(©) Provided that no specific provisions in this Agreement are violated, the Employer
reserves, without limitation, the right to establish rules and regulations for implementing
Federal or State requirements or standards for the establishment of Equal Employment
opportunity programs for women and minorities; for the introduction of merit system
principles governing the selection, promotion, and the personnel transactions affecting
the employees; for the establishment of a code of ethics; and for the regulation of
political activities in a manner consistent with the provisions of the Federal statute
commonly referred to as the "Hatch Act" for those positions where application of the
"Hatch Act" is required to secure Federal funding.

5.0 DISCIPLINE

Section 5.0. Just Cause. The Employer agrees that it will not discipline or discharge any non-
probationary employee covered by this Agreement without just cause. Employees shall receive
copies of all written disciplinary action at the time it is imposed. A copy shall also be sent to the
office of the County Administrator who shall, in turn, send a copy to the Chief Steward of the
union. Failure to forward copies of disciplinary actions shall not nullify the discipline. All
discipline shall be given within ten (10) days of the occurrence or within ten (10) days from
when it is reasonable to assume that the Employer became aware of the reason for discipline,
except when circumstances make it impracticable to do so. The Employer shall not, without
legitimate reason, delay an investigation or delay imposition of discipline following conclusion
of an investigation. Any grievance concerning a disciplinary suspension or discharge must be
processed in accordance with Section 6.2, Expedited Disciplinary Grievances. Any grievance
concerning any other form of disciplinary action must be processed in accordance with Section
6.1, Grievance Procedures.

6.0 GRIEVANCE PROCEDURE

Section 6.0. Definition of Grievance. For purposes of this Agreement, "grievance” means any
dispute regarding the meaning, interpretation, or alleged violation of the terms and provisions of
this Agreement as written. Employees or the Union shall have the right to file grievances under
the procedures established herein. Grievances involving more than one (1) empioyee which
allege a violation of the same provision or provisions of this Agreement and which seek the same
remedy may be filed by the Union. All such grievances shall be designated as a "group
grievance" the Union shall identify in writing, no later than Step 4 of this Procedure, the names
of all individuals affected by a "group grievance” and consideration of the "group grievance"
shall, thereafter, be limited to the individuals so named.

Section 6.1. Grievance Procedures. All grievances shall be processed in the following
manner:

(a) Step 1. An employee who believes he/she has a grievance shall submit his/her complaint
orally to his/her immediate supervisor (excluding employees in the same bargaining unit)
within ten (10) calendar days after the occurrence of the event upon which the grievance



(b)

(c)

(d)

is based. The employee may request the supervisor to arrange for a Facility Steward to be
present when he/she submits his/her grievance orally.

The supervisor shall give the employee an oral answer to the grievance within ten (10)
calendar days after the grievance has been submitted to the supervisor.

Step 2. If the grievance is not satisfactorily resolved at Step 1, it shall be reduced to
writing, stating the facts upon which it is based, when the eveni(s) occurred, specifying
the Section(s) of the Agreement alleged to have been violated, and specifying the remedy
sought. The grievance must be signed by the employee who is filing the grievance and
by the Facility Steward. It shall be delivered to the employee’s immediate supervisor
(excluding employees in the same bargaining unit), within ten (10) calendar days from
the date of the receipt of the oral reply. A written answer to the grievance shall be given
to the employee within ten (10) calendar days after the writien grievance is received by
the supervisor.

Step 3. If the grievance is not satisfactorily resolved at Step 2, the grievance shall be
appealed by the Facility Steward to the employee's Department Head within ten (10)
calendar days from the date of receipt of the Step 2 reply. The Department Head shall
meet with the Facility Steward to discuss the grievance within ten (10) calendar days
from the date of receipt of the Step 3 appeal; the grievant shall attend the meeting if
requested by either party. The Department Head shall answer the Step 3 appeal in
writing to the Facility Steward within ten (10) calendar days following the meeting with
the Facility Steward.

Step 4. If the Step 3 answer is not satisfactory to the Union, it may be appealed to the
County Administrator or designee within seven (7) calendar days following delivery of
the Step 3 answer to the Facility Steward. The appeal shall be in writing and shall
explain the reason(s) for the appeal. The County Administrator or designee shall act as
the agent for the Board of Commissioners in investigating and hearing the appeal of the
grievance. Within twenty-eight (28) calendar days after receipt of the appeal, the County
Administrator or designee shall meet with the Chief Steward or designee to discuss the
grievance and attempt to resolve it. Either party may have a non-employee representative
present if they so desire. The Employer will give its written answer to the grievance to
the Chief Steward within twenty-eight (28) calendar days following the meeting at this
Step.

Section 6.2. Expedited Disciplinary Grievances. Any non-probationary employee discharged
or given a disciplinary suspension shall be notified in writing by the Employer at the time of
such disciplinary action, a copy of which written notice shall be given to the Chief Steward or
designee. Should such a suspended or discharged employee consider such discipline to be
improper, the employee shall, within ten (10) calendar days following receipt of the written
notice of disciplinary action file a written grievance with the County Administrator or designee.
The written grievance shall name the employee involved, state the facts upon which it is based,
when the event occurred, specify the Section of the Agreement which has allegedly been
violated, and specify the remedy sought, and be signed by the disciplined employee and the



Chief Steward or designee. The County Administrator or designee and the Chief Steward or
designee will meet at the earliest possible date which is mutually convenient in an attempt to
resolve the matter. If desired by either party, the disciplined employee shall be present. Either
party may have a non-employee representative present if they so desire. The County
Administrator or designee shall answer the written grievance in writing, within ten (10) calendar
days after such meeting. All grievances relating to the discharge or disciplinary suspension of an
employee must be presented within the time limits contained in this Section. Any grievance
which is not presented within these time limits shall be considered to have been abandoned and
no appeal shall be allowed. All other disciplinary grievances shall follow the normal grievance
procedure.

Section 6.3. Grievance Resolution. Any grievance which is satisfactorily resolved at Steps 1,
2, or 3 of the grievance procedure, which has an economic implication over five hundred dollars
($500), must be approved by the County Administrator or designee before it is final. The Chief
Steward shall be informed in writing of any grievance being considered by the Employer under
the provisions of this Section.

If the resolution of a grievance is disallowed, the Union may, if it desires, seek to arbitrate the
matter in accordance with Section 7.0.

Section 6.4. Grievance Settlements. With respect to the processing, disposition, or settlement
of any grievance initiated under this Agreement, and with respect to any court action claiming or
alleging a violation of this Agreement, the Union shall be the sole and exclusive representative of
the employee or employees covered by this Agreement. The disposition or settlement by and
between the Employer and the Union, of any grievance or other matter shall constitute a full and
complete settlement thereof and shall be final and binding upon the Union and its members, the
employee or employees involved, and the Employer. The satisfactory settlement of all grievances
shall be reduced to writing and shall be written on or attached to each copy of the writien
grievance and signed by the representatives involved. Unless otherwise expressly stated, all such
settlements shall be without precedence for any future grievance.

Section 6.5. Time Limitations. The time limits established in the Grievance Procedure shall be
followed by the parties. If the Union fails to present a grievance in time or to advance to the next
step in a timely manner, it shall be considered to be withdrawn. If the time limits are not
followed by the Employer, the grievance shall automatically advance to the next Step, but
excluding arbitration which must be sought in accordance with the provisions of Section 7.0. The
time limits established in the Grievance Procedure may be extended by mutual agreement,
provided the extension is reduced to writing and the period of the extension is specified.

Section 6.6. Grievance Form. The grievance form shall be mutually agreed upon by the
Employer and the Union.

Section 6.7. Lost Time. The Employer agrees to pay for all reasonable time lost by an
employee during his/her regularly schedule working hours while presenting a grievance at Step |
of the Grievance Procedure and at any other Step of the Grievance Procedure if he/she is
required to be present, provided, however, the Employer reserves the right to revoke this benefit



if the privilege is being abused. Lost time shall be compensated at the employee's straight time
regular hourly rate of pay.

7.0 ARBITRATION

Section 7.0. Arbitration Request. The Union may request arbitration of any unresolved
grievance by giving written notice to the County Administrator or designee of its intent to
arbitrate within thirty (30) calendar days following the earlier of (a) receipt of the Employer's
answer in Step 4 of the Grievance Procedures, (b) receipt of the Employer’s answer to an
expedited disciplinary grievance under Section 6.2, or (c) the date the Employer's Step 4 answer
or expedited disciplinary grievance answer was due. Further, the Union must request a panel of
arbitrators from the Michigan Employment Relations Commission no later than two (2) weeks
following its notification of intent to seek arbitration. By mutual agreement, time limits may be
extended by the parties in writing, provided the length of the extension period is specific.

Section 7.1. Selection of Arbitrator. If a timely request for arbitration is filed by the Union,
the parties to this Agreement shall select by mutual agreement one (1) arbitrator who shall decide
the matter. If the parties are unable to agree upon an arbitrator, the arbitrator shall be selected by
each party, on a rotating basis with regard to the first name stricken, alternately striking a name
from a panel of seven (7) arbitrators obtained from the Federal Mediation and Conciliation
Service. The remaining name shall serve as the arbitrator, whose fees and expenses shall be
shared equally by the Union and the Employer. Each party shall pay the fees, expenses, wages,
and any other compensation of its own witnesses, representatives, and legal counsel.

Section 7.2. Arbitrator's Powers. The arbitrator's powers shall be limited to the application
and interpretation of this Agreement as written, and he/she shall be governed at all times wholly
by the terms of this Agreement. The arbitrator shall have no power to add to, subtract from, or
modify any of the terms of this Agreement, nor shall he/she have power to change any
classification, wage rate, to rule on any claim arising under an insurance policy or retirement
claim or dispute, or to issue a ruling modifying any matter covered by a statute or ordinance.
Further, the arbitrator shall not be empowered to consider any question or matter outside this
Agreement, If the issue of arbitrability is raised, the arbitrator shall only decide the merits of the
grievance if arbitrability is affirmatively decided. The arbitrator's decision shall be final and
binding upon the Union, the Employer, and employees in the bargaining unit. Any award of the
arbitrator shall not be retroactive any earlier than thirty (30) calendar days prior to the time the
grievance was first submitted in writing. Further, no claim for back wages under this Agreement
shall exceed the amount of straight time earnings the employee would have otherwise earned by
working for the Employer, less any and all compensation, including unemployment
compensation, except previously held part-time employment or overtime.

8.0 SPECIAL CONFERENCES

Section 8.0. Special Conferences. Special conferences for important matters will be arranged
between the Union and the Employer or its designated representative upon the request of either
party. Such meetings shall be between three (3) representatives of the Union and representatives
of management. Arrangements for such special conferences shall be made in advance and an
agenda of the matters to be taken up at the meeting shall be presented at the time the conference



is requested. Matters taken up in special conference shall be confirmed to those included in the
agenda. The employee members of the Union shall not lose time or pay for time spent in such
special conferences held during their regularly scheduled working hours. Special conferences
shall normally commence during the County's usual business hours. The Union representatives
may meet on the Employer's property for at least one-half (¥z) hour immediately preceding the
conference. The special conference may also be attended by non-employee representatives of the
Union or the Employer. It is expressly understood that by attending such conferences, neither
party shall be obligated to negotiate, modify, or otherwise change the terms of this Agreement.

9.0 WORK STOPPAGES

Section 9.0. No Strike Pledge. The parties to this Agreement mutually recognize that the
services performed by the employees covered by this Agreement are essential to the public
health, safety, and welfare. Therefore, the Union agrees that during the term of this Agreement
neither it nor its officers, representatives, members, or employees it represents shall, for any
reason whatsoever, directly or indirectly, call, sanction, counsel, encourage, or engage in any
strike, walkout, sympathy strike, picketing of the Employer's building, offices, or premises
during regularly scheduled working hours, slowdown, sit-in, or stay-away; nor shall there by any
concerted failure by them to report for duty; nor shall they absent themselves from work, abstain,
in whole or in part, from the full, faithful, and proper performance of their duties, or engage in
any acts that interfere in any manner or to any degree with the services of the Employer. No
employee covered by this Agreement shall refuse to cross any picket line, whether established at
the Employer's buildings or premises or at any other location where employees covered by this
Agreement are expected to work.

Section 9.1. Penalty. Any employee who violates the provisions of Section 9.0 shall be subject
to discipline by the Employer, up to and including discharge.

Section 9.2. No Lockout. During the life of this Agreement, the Employer, in consideration for
the promise on behalf of the Union and the employees it represents to refrain from the conduct
prohibited by Section 9.0, agrees not to lock out any employees covered by this Agreement
because of a labor dispute between bargaining unit employees and the Employer.

10.0 SENIORITY

Section 10.0. Definition of Seniority.

(a) TPOAM bargaining unit seniority shall be defined as the length of an employee’s
continuous service within the bargaining unit set forth in Section 1.0 from the most recent
date of his/her initial entry into the TPOAM bargaining unit. This date is to be used for
the purpose of job bidding and paid time off scheduling.

(b)  County seniority shall be defined as the length of an employee's continuous service
within the County from the most recent date of hire. An employee who returns to the
County after a separation of five (5) years or less shall have his or her previous full years
of seniority reinstated after one (1) year of full-time continuous employment. Partial
years of prior service shall not be credited. "Years" shall be calculated from anniversary



date of hire and termination. This date is to be used for the purpose of longevity, paid
time off accruals and 401(k).

(c) Classification seniority shall be defined as the length of an employee's service with
his/her particular job title/description measured from the date of his/her initial entry into
the classification. This definition shall not be applicable in situations where an employee
is awarded a position in a different Department without changing his/her job
title/description; in such instances, the employee's classification seniority in his/her new
Department shall be deemed to be the date he/she first commenced work in the new
Department.

(d) Part-time employees shall have their service adjusted to a full-time equivalent in order to
conform to the definitions contained in subsections (b) and (c) of this Section. This
calculation of County and classification seniority shall be accomplished by dividing the
number of hours actually worked by the part-time employees by 2,080 and adjusting the
employee's County and classification senijority dates forward by the ratio achieved by the
division.

(e) Employees who commence work on the same date shall be placed on the seniority list in
alphabetical order by employee’s last name.

(3] The application of seniority shall be limited to the preference and benefits specifically
recited in this Agreement.

Section 10.1. Probationary Period. Except as otherwise provided, all new regular full- time
and regular part- time employees hired after the date of contract ratification shall be considered
probationary employees for a period of six (6) months, without regard to the number of hours
worked within the six (6) month period, after which time their seniority shall relate back to their
last date of hire. Employees hired before the date of contract ratification shall be considered
probationary employees for a period of three {3) months, without regard to the number of hours
worked within the three (3) month period, after which time their seniority shall relate back to
their last date of hire. For employees who are absent during the probation period due to a leave
of absence, layoff or disciplinary suspension, the probation period shall be automatically
extended for the number of days equal to such absence. Upon written notice to either a regular
full- time or regular part- time employee before the probationary period has expired, the
probation pericd may be extended for up to an additional three (3) months. Until an employee
has completed the probationary period, he/she may be disciplined, laid off, recalled, terminated,
or discharged at the Employer's discretion without regard to the provisions of this Agreement
and without recourse to the Grievance Procedure set forth in this Agreement. There shall be no
seniority among probationary employees.

Section 10.2. Seniority Accumulation. All non-probationary employees covered by this
Agreement shall continue to accumulate County, TPOAM, and classification seniority while on
leaves of absence or layoffs for the purposes listed within seniority classifications. There will be
no retroactive adjustment for leave of absences or layoffs.
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Section 10.3. Loss of Seniority. An employee's seniority and his/her employment relationship
with the Employer shall automatically terminate for any of the following reasons:

(a)

(b)

()

(d)

(e)

(f)

(2

(h)

(1)

If the employee quits, retires, or receives a pension, including a disability pension, from
the Employer;

If the employee is terminated or discharged and the termination or discharge is not
reversed through the procedures set forth in this Agreement;

If the employee is absent for any three (3) consecutive working days unless a reasonably
acceptable excuse to the Employer is presented;

If the employee fails to notify the Employer for three (3) consecutive working days that
he/she will not be reporting for work, unless an excuse reasonably acceptable to the
Employer is presented;

If the employee fails to return on the required date following an approved leave of
absence, paid time off, or a layoff, including a disciplinary suspension, unless an excuse
reasonably acceptable to the Employer is presented.

If the employee has been on layoff status for a period of one (1) year or the length of
his/her County seniority, whichever is less;

If the employee fails to inform the Employer within three (3) working days following
receipt of notification of recall from layoff that he/she intends to return to work for the
Employer;

If the employee makes an intentionally false and material statement on his/her
employment application, application for leave, or on any other document presented to the
employer either before or following his/her employment;

If the employee has been on a leave of absence for a period for one (1) year or for a
period equal to the length of his/her County seniority at the time such leave commenced,
whichever is less.

Section 10.4. Seniority List. The Employer agrees to post and to submit a seniority list
consisting of a current original hire date, position date, and bargaining unit seniority date to the
Chief Steward by January 5th of each year. The seniority list shail be deemed to be correct for
the purposes under this Agreement unless the Union contacts the Human Resources Department
by January 30th of that year.

Section 10.5. Super-Seniority. Notwithstanding their position on the seniority list, the Union

Stewards recognized under this Agreement shall, during the period they hold such office, be the
last bargaining unit employees laid off from their Departments and shall be the first bargaining

unit employees to be recalled to their Department, provided each such individual possesses the

necessary skill and ability to perform the required work.



Section 10.6. Job Bidding. Before filling a vacancy which occurs in a bargaining unit
classification, or filling a new bargaining unit classification, the position shall be subject to
bidding by unit members.

(a)

(b)

Notices of vacancies occurring in the bargaining unit will be posted for a period of five
(5) days. Interested non-probationary employees may bid for the vacancy by submitting
a written Request to Bid or Transfer, on a form to be provided by the County, to the
Human Resources Department no later than the end of the posting period. Employees will
not be considered for any promotional vacancy unless they will be available for work in
the vacant position on the date the position is to be filled.

In filling a posted vacancy, the department head:

(1)  shall determine that the candidate meets the minimum qualifications specified in
the established job description;

(2)  shall evaluate the relative experience, knowledge and skill of bidding candidates;
3) may review documents in candidates' County personnel files relating to
attendance, discipline, performance evaluations conducted within the previous

three (3) years, and job related test scores.

4) will conduct oral interviews and may conduct job related testing in the screening
process.

If a resume and/or a new employment application is required, notice shall be given in a like

manner.

(c) Where the above general qualifications are equal, employees with the greatest bargaining
unit seniority shall be entitled to the position if it is awarded to a bargaining unit member.

(dy  No employee will be permitted to seek another position through this procedure if he/she
has been awarded another position within the preceding six {(6) months as a result of an
earlier award under this procedure; unless he/she is a part-time employee seeking a full-
time position and did not bid from a full-time to the part-time position.

(e) The Department Head may assign an employee to fill the vacancy until the position is
awarded. Once a position is posted pursuant to this procedure, temporary assignments to
that position, notwithstanding Section 19.3, or the continued employment of temporary
employees for that position shall not exceed eight (8) weeks duration.

4y The Department Head may fill a vacancy from outside the bargaining unit whenever:

(1)  there are no qualified bargaining unit employees who have submitted applications
for the position, or;



(2) it is determined, after thoroughly reviewing the qualifications of unit members
who bid for the position, and conducted interviews, that a better qualified
candidate is available from outside the unit whose better qualifications can be
documented and verified.

(8 A bargaining unit employee who is awarded a bid under this procedure shall be granted a
thirty (30) day trial period to determine his/her desire to remain on the job and/or his/her
ability to perform the job satisfactorily. During the trial period, the employee shall have
the opportunity to revert back to his/her former position if he/she desires. If the employee
is unsatisfactory in the new position, he/she may be returned to his/her former position by
the Employer, or to a position on the same shift equal rated to his/her former position,
without loss of seniority, and other employees who are affected by such action may also
be returned to their former positions.

11.0 LAYOFF AND RECALL

Section 11.0. Layoff Procedures. The Employer may lay off employees wherever it deems
such action to be necessary. Whenever a reduction in the work force occurs, the following
procedure shall be utilized; provided however, the senior employees retained presently have the
necessary training, experience, qualifications, and skill and ability to perform the remaining
work.

(a) Layoffs will occur by classification in the Department as deemed necessary by the
Employer in the following order with the employee with the lowest seniority being laid
off first (ties to be broken in the listed order):

i Probationary employee in the affected classification.
ii. Lowest seniority in the affected classification.

iii. Lowest seniority in TPOAM.

iv. Lowest seniority in the County.

\2 By last name in alphabetical order pursuant to 10(e).

(b) A non-probationary employee laid off from his/her classification shall, by utilizing
his/her County seniority, be reassigned by the Employer to displace the employee who
possesses the least amount of County seniority, with the Employer in an equal or lower-
rated classification within the same Department. The employee afforded this
displacement right must presently have the necessary training, experience, qualifications,
skill and ability to perform the work required. A senior employee afforded this
displacement right will be paid the salary rate for the equal or lower-rated classification at
the same progression Step he/she currently holds. Any employee who is eligible to
exercise the displacement rights provided for in this subsection and who refuses to accept
the reduction to an equal position shall be considered to have resigned from employment.
An eligible employee declining a position in the same range per Appendix A as one that
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he/she currently holds shall be considered to have resigned from employment. An eligible
employee declining a lower range position shall be laid off subject to recall. Laid off
employees shall retain bidding rights under Section 10.6 for a period of one year from the
date of layoff, or the length of their seniority, whichever is less, but shall forfeit bumping
rights. The Employer shall have no responsibility to notify laid off employees of
vacancies which might occur.

Section 11.1. Notification of Layoff. The Employer agrees to give thirty (30) calendar days
advance notification of layoff by written communication. The notification shall be hand-
delivered or sent by certified mail to the employee's last known address. A copy of such
notification shall be issued to the Chief Steward. Whenever possible, the notification shall state
the anticipated duration of the layoff.

Section 11.2. Recall. In the event the work force is increased, recall to work shall be in reverse
order of layoff from the classification within the Department(s) affected by the recall, provided,
however, the employee returning to work must not have lost his/her recall rights pursuant to
Section 10.3.

Section 11.3. Notification of Recall. Notification of recall shall be by personal contact,
telephone call, or written communication. The notification shall be confirmed in writing by
certified mail to the employee's last known address. A copy of such notification shall be issued to
the Chief Steward. The notice shall set forth the date the recalled employee is expected to return
to work.

Section 11.4. Voluntary Layoff/Voluntary Work Hour Reduction.

(a) Except as provided in subsection (c), in the event that layoffs are necessary, the Employer
may offer bargaining unit employees the option of voluntary layoff. Voluntary layoff
shall be for no less than one (1) week or more than sixty (60) days. Notwithstanding
Section 10.3.(g), employees on voluntary layoff shall not be required to return to work
sooner than originally agreed upon absent consent by employee. Employees on voluntary
layoff shall not have benefits reduced except that such employees shall not accumulate
paid time off while on layoff status. Continuation of benefits shall be subject to the
employee’s payment of any required co-pay. Alternative layoff schedules of less than
thirty (30) days may be implemented upon mutual agreement between the Employer and
employee.

(b) Except as provided in subsection (c), in the event that layoffs are necessary, the Employer
may offer bargaining unit employees the option of a voluntary reduction of work hours to
circumvent a layoff or to reduce the number of laid-off employees. Employees can return
to a normal schedule upon the giving of thirty (30) days written notice to the Employer.
The Employer can return the employee to a normal schedule with thirty (30) days of
notice. Employees on voluntary reduction of work hours, working 32 hours per week or
more, shall not have benefits reduced. Employees shall not reduce their work hours to
less than 32 hours per week. Continuation of benefits shall be subject to the employee’s
payment of any required co-pay. Voluntary reduction of work hours shall not last longer



than six (6) months per employee per calendar year, unless mutually agreed between
Employer and employee.

(c) In the event that more employees than necessary volunteer for layoff or reduction of
hours, the most senior volunteers shall be granted the layoffs/reduction, provided the
Employer shall not be obligated to grant a voluntary layoff/reduction request where
remaining employees would not have the qualifications, certification and present ability
to fully and properly perform the remaining required work.

12.0 HOURS OF WORK

Section 12.0. Normal Workweek and Workday. The normal workweek for all regular full-
time employees shall consist of forty (40) hours of work performed in a period of seven (7)
consecutive calendar days. The normal workday for regular full-time employees shall consist of
eight (8) hours of work, exclusive of an unpaid lunch period, performed within a period of
twenty-four (24) consecutive hours commencing from the start of an employee's regularly
scheduled shift.

Section 12.1. Workweek and Workday Definitions. Any definition of an employee's normal
workweek and workday stated in this Agreement shall not constitute a guarantee by the
employer of any number of hours per workday or per work week. The Employer specifically
reserves the right to reduce the number of hours per workday or per workweek if operating or
economic conditions warrant. Prior to any reduction in the workweek or number of hours therein,
the Union shall be notified and a Special Conference scheduled within ten (10) calendar days of
such notification.

Section 12.2. Scheduling. The Employer shall have the right to determine, establish, and
modify scheduling and manpower requirements to meet its needs and the public it serves. It is
expressly understood that an employee's work schedule may be changed whenever operating
conditions warrant such change. For employees working an irregular schedule, the schedule will
be posted one (1) week in advance and will be changed only in circumstances beyond the
exclusive contro! of the Employer. Employees will not be scheduled regularly to work split shifts
and a reasonable effort will be made to schedule employees for two (2) consecutive days off each
week.

Section 12.3. Overtime. All employees shall be expected to work reasonable amounts of
overtime upon request. Overtime must be authorized by the employee's immediate supervisor or
Department Head, whichever is appropriate.

Section 12.4. Premium Pay and Compensatory Time. An eligible employee’s holiday pay or
the employee’s hours actually worked on a recognized holiday, whichever is greater, will be
considered hours actually worked for purposes of calculating premium pay under this Section.

(a) Overtime is that time actually worked in excess of forty (40) hours per work week and
authorized in advance by the Employer. An Employee shall be compensated at a rate of
pay or in compensatory time off calculated at time and one-half (1%2) for each hour over
40 hours worked.
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(b)

{c)

(d)

(e)

Standby Assignment If an Employee is assigned to weekend warrant duty for
weekend/holiday warrant coverage and is called in to work, the Employee will be
guaranteed a minimum of three hours of pay, or pay for hours actually worked at the
applicable rate for such date, whichever is greater. If the Employee is not called in, the
Employee will receive one hour at the applicable rate for such date.

Overtime Assignment A Maintenance Employee who has finished his/her scheduled
work shift or who has taken a paid day off, will receive a minimum of three hours of pay
at time and one-half for all hours worked if the employee is called back to work.

Compensatory time shall be allowed in lieu of pay for overtime at the employee’s
election under the following circumstances:

(i) Compensatory time may accumulate to a maximum of forty (40) hours.
Maintenance employees may accumulate to a maximum of fifty (50) hours.

(ii) Compensatory time may be used in one-quarter (1/4) hour increments,

(iii)  If an employee has reached the maximum accumulation of forty (40) hours, or
because of budgetary concerns, the Employer reserves the right to schedule time
off in lieu of pay.

(iv)  Time and one-half (1'2) the employee's straight time regular rate of pay shall be
paid for all hours actually worked on holidays recognized under this Agreement,
plus holiday pay if an employee is otherwise eligible. An employee shall be
eligible for the premium pay provided for by this subsection only if all of his/her
hours worked actually occur during the holiday involved or if he/she works on a
shift which starts on the day before and a majority of his/her hours worked take
place on the specified holiday. Further, the employer reserves the right to
substitute another day off with pay within the same pay period the holiday(s)
involved occurred in lieu of paying the premium provided for by this subsection.

Floating Holiday: Maintenance employees that are required by their supervisor to work
during a building closure that would otherwise be time-off work, will be provided with a
8-hour floating holiday. The floating holiday must be used within the calendar year in
which it was earned and there will be no payout floating holiday pay upon termination of
employment. If the building closure happens in December, then the floating holiday may
be carried over until the end of the next calendar year.

Section 12.5. No Duplication or Pyramiding of Premium Rates. There shall be no duplication
or pyramiding with respect to overtime pay calculations or premium pay. An employee claiming
overtime pay or premium pay under two or more provisions of this Agreement shall receive only
the greater of these benefits.



Section 12.6. Lunch Period. All employees shall receive lunch periods in accordance with the
requirements in the department in which they work within the following guidelines:

(a) One (1) hour unpaid lunch period;

(b) Thirty (30) minute unpaid lunch period;

(c) Thirty (30) minute paid lunch period (only where they are required to continue to
perform duties during the lunch period due to program constraints).

If an employee's unpaid lunch period is interrupted by a documented client's need and the
employee is required to perform work, the employee shall be paid for a minimum one-half (V)
hour, or for one (1) full hour if the time actually worked is more than one-half (2) hour. Lunch
periods may be staggered to accommodate efficient operation.

Section 12.7. Rest Periods. Employees are allowed two (2) paid fifteen (15) minute rest
periods per workday to be taken at the place(s) designated by the Employer during the times
scheduled by the Employer to permit continuous and efficient operation.

13.0 LEAVES OF ABSENCE

Section 13.0. Procedure for Requesting Leaves. Request for a leave of absence must be
submitted in writing by the employee to his/her immediate supervisor at least thirty (30) days in
advance of the date the leave is to commence, except in emergency situations. The request for
the leave of absence shall state the reason for the leave and the exact dates on which the leave is
to begin and end. Authorization or denial of a leave of absence shall be furnished to the
employee in writing by the Employer. Any request for an extension of a leave of absence must
be submitted in writing to the Employer at least ten (10) days in advance, if possible, of the
expiration date of the original leave, stating the reasons for the extension request and the exact
revised date the employee is expected to return to work. Authorization or denial of the extension
request shall be furnished in writing to the employee by the Employer.

Section 13.1. Purpose of Leaves. It is understood by the parties that leaves of absence are to be
used for the purpose intended, and employees shall make their intent known when applying for
such leaves. There shall be no duplication or pyramiding of leave benefits or types of absence.
Employees shall not accept employment while on leaves of absence unless agreed to by the
Employer. Acceptance of employment or working for another employer without prior approval
while on leave of absence may result in immediate termination of employment with the
employer. All leaves of absence shall be without pay unless specifically provided to the contrary
by the provisions of the Leave Section involved.

Section 13.2. Early Returns from Leave. There shall be no obligation on the part of the
Employer to provide work prior to the expiration of any leave of absence granted under this
Agreement, unless the employee gives a written notice to the Employer of his/her desires to
return to work prior to the expiration of his/her leave. If such notice is given, the employee will
be assigned to work no later than one (1) week following receipt by the Employer of such notice,
seniority permitting.
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Section 13.3. Military Leave. A military leave of absence is subject to the Board of
Commissioners policy on Military Leave dated 2/5/04 to ensure that all State and Federal
regulations are followed.

Section 13.4. Bereavement Leave of Absence. If a death occurs among a member of an
Employee’s immediate family, the Employee, at their discretion, will be excused from work up to a
maximum of five (5) work days with pay. Immediate family is defined as spouse, child, parent,
mother-in-law, father-in-law, sister, brother, son-in-law, daughter-in-law, or step-relatives of the
same degree. Immediate family for purposes of this section will also include a verifiable significant
other residing within the same household. The term “parent” includes any adult that cared for the
employee as a child and was considered a guardian or in loco parentis. The amount of bereavement
leave provided to a Part-time Employees will be on a pro-rated basis based on the Employee’s FTE.

Three (3) workdays with pay shall be allowed in the case of the death of a grandparent, grandchild,
sister-in-law, or brother-in-law.

One (1) workday, the day of the funeral or memorial service, shall be allowed with pay, in the case of
the death of an aunt, uncle, niece or nephew.

Upon approval of the Department Head, additional days charged against PTO may be granted.

Leaves granted under this Section shall commence no later than the date of the funeral/memorial
service. An employee excused from work under this Section shall, upon written request, be paid
the amount of wages he/she would have earned by working his/her straight time hours on such
scheduled days of work for which he/she is excused. Payment shall be made at the employee's
rate of pay, not including premiums, as of his/her last day of work.

Section 13.5. Jury Duty. Employees serving on jury duty shall be granted administrative leave
with pay and benefits for the time required to be present for jury duty. The Employee’s normal
pay for the periods of jury service shall be reduced by the amount of pay received from the
Court, or the Employee shall reimburse the County in the amount received from the Court. A
jury stipend is not paid for current County employees serving jury duty at the 37w Circuit court or
10m District Court. In this case, Employees will receive their regular wages.

Proof of service and/or documentation of payment for serving on jury duty may be required for
reimbursement.

Section 13.6. Maternity Leave. Refer to Section 17.3. Sickness and Accident Insurance with
respect to leaves of absence for disability due to pregnancy.

Section 13.7. Medical Certificates and Examinations. Employees requesting a disability
leave for sickness or injury or a continuation of such leave may be required to present a
certificate of a physician showing the nature of such sickness or injury and the anticipated time
off the job. In situations where an employee's physical or mental condition reasonably raise a
question as to the employee's capabilities to perform his/her job, the Employer may require a
medical examination, at its expense, and if cause is found, require the employee to take or
remain on disability leave of absence.



The Employer may require as a condition of any disability leave, regardless of duration, a
medical certificate setting forth the reasons for the leave when there is reason to believe the
health or safety of personnel may be affected or that the employee is abusing such leave.
Employees required to take a disability leave or to remain on disability leave following an
examination by the Employer's physician may, at their own expense, have an examination
conducted by a physician of their own choice. If the medical conclusions of the two (2)
physicians are dissimilar, the two (2) physicians shall select a third (3rd) physician to examine
the employee, whose medical conclusions shall be binding. The two (2) immediately preceding
sentences shall not apply in situations where a claim for benefits for such illness or disability
may be made by the employee affected pursuant to either this Agreement or applicable law.
Falsification of the medical certificate or falsely reporting or setting forth the reasons for the
absence shall constitute just cause for discipline, up to and including discharge.

Section 13.8. Personal Leave. A Department Head may grant a non-probationary employee a
leave without pay and without loss of employment status for a period of up to thirty (30) days.
However, a leave of absence in excess of thirty (30) days shall require the additional approval of
the Board of Commissioners.

Section 13.9. Family and Medical Leave. A Family Medical Leave of Absence is subject to
the Board of Commissioner’s Policy on Family Medical Leave to ensure that all State and
Federal Regulations are followed.

14.0 HOLIDAYS

Section 14.0. Holiday Eligibility. Employee eligibility for holiday pay is subject to the
following conditions and qualifications:

{a) An employee who agrees to work on a holiday but fails to report for work shall not be
entitled to holiday pay, unless an excuse acceptable to the Employer is presented.

(b) The employee must have otherwise been scheduled to work on such day if it had not been
observed as a holiday;

(c)  The employee must work on the Employer's last scheduled day before and the first
scheduled day after the holiday unless an excuse acceptable to the Employer is presented;

(d)  The employee must not be on a leave of absence, layoff, or disciplinary suspension;
(e) If a recognized holiday falls within an employee's regularly scheduled vacation, he/she

shall be entitled to an extra day of vacation which may be taken at the beginning or end
of the scheduled vacation period in lieu of holiday pay.
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Section 14.1. Recognized Holidays. All full-time employees shall receive eight (8) hours of
pay at their straight time rate of pay, or pay for the number of hours normally scheduled to work
if more or less than eight (8) hours to a maximum of 100 hours per calendar year, exclusive of all
premiums, for each of the following holidays, provided they are otherwise eligible:

New Year's Day
Martin Luther King Day
Presidents’ Day
Good Friday (afternoon only, commencing at noon)
Memorial Day
Independence Day
Labor Day
Veterans’ Day
Thanksgiving Day
Friday following Thanksgiving Day
December 24 or the last workday before Christmas is celebrated pursuant to Section 14.2
Christmas Day
December 31 or the last workday before New Year's Day is celebrated pursuant to Section 14.2

Section 14.2. Holiday Celebration. If a recognized holiday falls on a Sunday, the following
Monday will be considered the recognized holiday for eligible employees. When a recognized
holiday falls on a Saturday, the preceding Friday will be recognized as the Holiday. A regular
full-time employee in a twenty-four (24) hour program shall celebrate the holiday on the actual
day of the holiday.

Section 14.3. Banked Holidays. Employees working in a twenty-four (24) hour program (i.e.
Juvenile Home), may bank holiday hours when the holiday falls on the employee’s regularly
scheduled day off. Holiday time can be banked, but there is to be no carryover from December
31a to January 1« and can only be used in increments as they are received, normally eight (8)
hours.

Requests to utilize banked holiday must be made forty-eight (48) hours in advance and will be
granted based on the same language as PTO requests.

An employee choosing not to bank the holiday shall receive an additional day’s pay in lieu of the

time off. At termination any banked holiday hours will be paid out at the straight time regular
rate of pay an employee is earning at the time of termination.

15.0 PAID TIME OFF

15.0. Paid Time Off.

(a) All regular full-time employees shall accrue Paid Time Off (PTO) benefits in accordance
with the following schedule for each full payroll period for which they receive their
regular salary. Regular salary includes period of paid leave, but would exclude unpaid
personal leave, unpaid periods of FMLA leave, unpaid periods of military leave, sickness
and accident regardless of whether insurance benefits are paid, etc.
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(b) Paid Time Off will accrue as follows:

Hours Earned Maximum Annual Maximum Payout

Seniority Per Pay Period Carry Over at Termination

0-4yrs 5.55 hours 240 hours 240 hours

(Beginning 0-48.99 months)

5-9yrs 7.09 hours 240 hours 240 hours

(Beginning 49 — 108.99 months)

10— 14 yrs 8.63 hours 240 hours 240 hours

{Beginning 109 - 168.99 months)

15+ years 10.17 hours 288 hours 240 hours

(Beginning 169 + months)

(c) All requests for PTO must be made to the employee’s immediate supervisor twenty-four
(24) hours in advance of the date requested unless an emergency exists which prevents
the employee from giving the required advance notification. The use of PTO shall be
allowed to cover periods of illness. An employee who establishes a pattern of
illness/emergency use may be required to furnish written documentation acceptable to the
Employer in order to be paid for such use. Employees may schedule PTO upon proper
notice to the Department Head or his/her designee, provided that such time off does not
unreasonably interfere with the efficient operations of the Department and the
Employer’s obligation to the public. The Employer shall respond to the PTO request
within a reasonable amount of time, but no more than fourteen (14) calendar days after
the request is submitted.

(d)  Conflicts in PTO requests shall be resolved by giving preference to the employee with the
greatest seniority, provided the PTO requests are submitted on the same workday. In all
circumstances, requests for PTO in a “block” of five days shall take precedence over
requests for PTO for a shorter period of time. Under appropriate circumstances, a
Department Head may permit an employee to work during what would have otherwise
been the employee’s scheduled time off.

(e) Part-time employees shall accrue PTO in the same manner as full-time employees pro-
rated based upon their FTE.

(H) PTO may be carried into the following anniversary year, provided, however, the

carryover may not exceed the Maximum Annual Carry Over as shown in the chart above.
Any excess accumulation shall be forfeited on the first pay period following the
employee’s anniversary date.
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(g)  PTO will be computed at the straight time regular rate of pay an employee is earning at
the time he/she takes PTO, excluding all premiums and may be used in one-quarter (1/4)
hour increments.

(h)  There shall be no PTO payment on an employee’s termination during the probationary
period or upon an employee’s termination for unlawful behavior. In the event of
resignation or retirement, employees are required to provide a two (2) week written
notice to the Department Head or Immediate Supervisor. Failure to provide required
notice due to resignation, retirement, or termination for reasons other than just cause will
result in forfeiting of one full day (8 hours) of otherwise payable paid time off benefit for
every day of insufficient notice. PTO benefits will be paid out within 15 days following
the employee’s termination date. In the event of a layoff, the employee will receive their
PTO benefit payment when the employee’s employment relationship is terminated.

(i) Nothing in this Section shall be construed to absolve an employee of his/her
responsibility to comply with the Employer’s required procedures concerning prior
notification of absence from work.

() Only accrued PTO from previous pay periods can be utilized for time off. Current pay
period accruals cannot be used for current pay period PTO.

(k)  An employee may cash out up to 20 hours of accrued but unused PTO during December
of each year, by notifying the County’s Human Resources Department in writing (or by
e-mail) no later than the end of pay period 24 for payment with regular payroll for pay
period 25. Such pay shall be at the employee’s straight time regular rate of pay as of the
beginning of pay period 25.

16.0 LONGEVITY

Section 16.0. Longevity Benefit. Longevity benefits shall be determined on an employee's
anniversary date of hire each year. Full-time employees who meet the eligibility requirements in
Section 16.2, and who have completed a minimum of five (5) years continuous service with the
Employer shall receive longevity benefits calculated on the basis of fifty dollars ($50) for each
full year of continuous service, provided, however, the maximum payment allowed under this
Section shall be one thousand dollars ($1,000). There shall be no pro rata longevity payment
upon an employee's termination for any reason whatsoever.

Section 16.1. Longevity Payment. Longevity benefits shall be paid in the same pay period in
which the employee's anniversary date falls based on County seniority.

Section 16.2. Longevity Eligibility. Employees hired before March 3, 1994 are eligible for

longevity benefits. Employees hired on or after March 3, 1994 shall not be eligible for longevity
benefits.
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17.0 INSURANCE

Section 17.0. Hospitalization Insurance.

(@)

(b

()

(d)

During the term of this Agreement, the Employer will make the following group
insurance coverage available for eligible employees subject to provisions of applicable
laws; subject to such restrictions, definitions, rules, procedures and other limitations as
may be applied by the Employer or its insurance carriers; and subject to other provisions
of this Agreement, including but not limited to those requiring participating employees to
pay any part of applicable premiums.

Full-time and regular part-time employees shall, upon proper written application, be
eligible to participate in one of at least two group health benefit plans sponsored by the
County. One of the plans shall be designated as the “standard” plan and shall meet the
following thresholds:

General in-network co-insurance of 80%/20% for covered medical and
hospitalization benefits after $250/$500 deductible is satisfied and until in-
network out of pocket maximum of $1,000/$2,000 is reached.

Prescription coverage with co-pays of $10 for generics, $30 for brand
name formulary medications, and $50 for non-formulary medications
(mail order co-pays may vary).

In order to participate in one of these plans, employees must sign up for such coverage
(using the administrative process developed by the County’s Human Resource
Department) at the time of hiring or during an open enrollment period, and must execute
authorizations to payroll-deduct the required premiums or other charges representing the
employee’s share of costs.

The Employer will pay 80% of the applicable premiums and costs for providing Single,
Two-person or Family insurance for full-time employees enrolled in the County’s
designated standard plan, provided the employee pays any remaining prermiums and costs
through payroll deduction.

Employees opting out of the County’s health insurance plan shall receive an opt-out
payment of at least $1,300 ($50.00 per pay period) annually. The payment shall be made
as part of the employee’s regular check and paid in equal amounts on a bi-weekly basis.
Employees who choose to opt out of the County’s health insurance plan must provide
proof of coverage from an alternative source before opt-out is allowed. No Employee
shall be allowed to opt out of the plan for any period of less than one (1) year except in
the case of a qualifying event. The incentive offered under this section is not available to
an employee who is the spouse of a County-funded employee. Part-time employees are
not eligible to receive the opt out incentive.

If the Employee and the Employee’s spouse are both eligible to participate as Employees
in group health plans funded by or through the County, the Employee and the
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(e)

(f)

(8)

Employee’s spouse shall elect coverage under only one such plan. Coverage of the
Employee, the Employee’s spouse, and/or the Employee’s dependents under two or more
County health care plans shall not be permitted unless it is to the financial advantage of
the County to permit such. If the Employee and the Employee’s spouse fail to make an
effective election within two (2) weeks after being requested to do so, the Employer shall
have the right to elect the plan for the Employee(s). The covered spouse is not entitled to
receive an opt out credit.

Part-time Employees may participate in this insurance at their own cost through a payroll
deduction.

Enrollment forms shall be secured and filed with the County’s Human Resource
Department. Changes in elections may only occur at the time of hiring, during open
enrollment or in the case of a qualifying event. All employees shall re-enroll annually on
a timely basis; provided an employee who fails to make any contrary election during
open enrollment will be automatically enrolled in the County’s designated standard plan
at the same level (Single, Two-person or Family) as in effect immediately prior to open
enrollment. Employees shall be responsible for timely reporting any qualifying event and
for paying any amounts due for applicable coverage.

Coverage shall become effective the first (1s) of the month following completion of thirty
(30) days continuous employment with the employer.

Section 17.1. Dental Insurance. Fuli-time employees shall be eligible to participate in a dental
benefit plan with no less than the following coverage:

One hundred percent (100%) of the applicable costs for diagnosis, preventative,
emergency palliative treatment and space maintainers for children.

Fifty percent (50%) co-payment for radiographs, restorations, oral surgery, root
canals, periodontal services, dentures and bridges.

Eight hundred dollar ($800) maximum benefit per family member per year.

The Employer will pay the premiums and other costs of providing Singie, Two-person or Family
insurance for participating employees under this subsection. This coverage shall become
effective on the first (1) of the month following completion of sixty (60) calendar days of
continuous employment with the Employer.

Section 17.2. Vision Insurance. The Employer will pay the required premiums and other costs
of providing Single, Two-person or Family insurance for participating employees under this
subsection. The coverage shall become effective on the first (ls) of the month following
completion of thirty (30) calendar days of continuous employment with the Employer.
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Section 17.3. Sickness and Accident Insurance.

(a) The Employer shall obtain and pay the required premiums for a program of sickness and
accident insurance benefits for full-time employees covered by this Agreement. This
coverage shall become effective the first (Ist) day of the month following completion of
sixty (60) calendar days of employment with the Employer. Employees who become
totally disabled and are prevented by such disability from working for remuneration or
profit and who are otherwise eligible under the insurer's regulations shall receive from the
Employer's insurance carrier weekly indemnity payments consisting of sixty-seven (67%)
of their normal gross weekly wages. These benefits shall be payable from the first (Ist)
day of disability due to accidental bodily injury or hospitalization or the eighth (8th) day
of disability due to sickness, for a period not to exceed twenty-six (26) weeks for any one
(1) period of disability nor more than twenty-six {(26) weeks in any twelve (12) month
period commencing with the date of disability. Employees are not entitled to this benefit
for any disability for which they may be entitled to indemnity or compensation under a
retirement plan, the Social Security Act, any workers' compensation, Michigan's no-fault
insurance, or any Employer contributed salary continuation program. Employees may
utilize their paid time off and comp hours to receive their normal net weekly wages.

(b) Each regular full-time employees may have the ability to purchase supplemental long
term disability insurance during the annual open enrollment period, according to a
schedule provided by the insurance carrier upon meeting the required qualifications based
on Evidence of Insurability.

Section 17.4. Term Life Insurance. For all regular full-time employees the County will pay
the required premium for term life insurance in an amount equal to one (1) times the employee’s
annual salary rounded down to the nearest thousand, but in no case more than $50,000 and a like
amount for accidental death and dismemberment. The employee has the ability to purchase
supplemental insurance according to a schedule provided by the insurance carrier upon meeting
the required qualifications based on Evidence of Insurability. As part of the Flexible Benefit
package, an employee may opt to elect a lesser insurance benefit and receive the credit difference
between the cost of one (1) times base compensation and the lesser life insurance benefit. At the
age of 65, the benefit shall be reduced to a schedule provided by the insurance carrier.

An employee who changes their election from the lesser amount to the one (1) times option
during open enrollment will need to complete an Evidence of Insurability form to be reviewed
and approved by the carrier before enrollment.

Coverage shall become effective the first day of the month following a waiting period of sixty
(60) days. An employee’s annual salary is based on the employee’s salary as of November l«of
the preceding year.

Section 17.5. Selection or Insurance Carriers. The Employer reserves the right to select or
change the insurance carriers providing benefits stated in Section 17.0 through Section 17.4; to
become self-insured, either wholly or partially, and to select the administrator of any such
program; to institute cost-containment measures, and to alter the means by which benefits are
delivered, provided specified benefit levels shall remain substantially equivalent to the benefits
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provided under Sections 17.0 through Section 17.4. All coverage provided under this Agreement
shall be subject to applicable laws, rules and regulations.

Section 17.6. Provisions of Insurance Plans. No matter respecting the provisions of any of the
mutually established insurance programs set forth in this Agreement shall be subject to the
Grievance Procedure established under this Agreement.

Section 17.7. Continuation of Benefits.

(a) Except with respect to those situations covered by this section, or as otherwise provided
by law, there shall be no liability on the part of the Employer for any insurance premiums
payment of any nature whatsoever for an employee or employees who are on a leave of
absence, layoff, retire, or otherwise terminated beyond the date on which such layoff,
leave of absence, retirement, or termination commenced or occurred.

(b)  While a full-time, non-probationary employee is on a medical leave of absence and is
receiving benefit payments through the Employer's sickness and accident insurance
carrier or is receiving compensation benefits pursuant to the Workers' Compensation Act,
the Employer will continue to pay its share of the required premiums for hospitalization
insurance coverage, including dependent coverage, for that employee. The employee’s
share will be made by payroll deduction or by an agreed upon payment arrangement. The
Employer's obligation under this subsection shall be limited to a period of up to six (6)
months and, further, shall not extend beyond the period when the employee is actually
receiving benefit payments through the Employer's sickness and accident insurance
carrier or is receiving compensation payments pursuant to the Workers' Compensation
Act, whichever is shorter.

(c) Employees desiring to continue insurance coverage in situations not provided for by this
Agreement may do so by electing insurance as provided under the Consolidated Omnibus
Budget Reconciliation Act (COBRA) as provided within the Act.

Section 17.8. Flexible Benefit Plan. The Employer may offer all benefits addressed in this
Agreement along with any additional benefits offered by the Employer as part of a flexible
benefit plan. As part of the flexible benefit plan employees may have the opportunity to opt out
of a plan which may include a specified opt-infopt-out time period. The Employer may at any
time delete an insurance benefit from the flexible benefit plan. However, health, dental, vision,
and life insurance shall not be deleted.

Section 17.9. Flexible Spending Accounts. The Employer shall sponsor a flexible spending
account plan which shall include provisions for medical and child care expenses and may include
other options, so as to permit such expenses and group health insurance premiums to be paid on a
pre-tax basis in compliance with IRS regulations and limitations.

18.0 RETIREMENT

Section 18.0 Calhoun County Retirement Plans. Employees are eligible to participate in the
retirement plans offered by Calhoun County as defined by and subject to the terms, conditions,
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and limitations set forth in the Plans, as may be amended from time to time. The obligations
contained in this section are in substitution for and shall be deemed to constitute complete
satisfaction and settlement of any contrary obligations or liabilities which the Employer has or
may have had at any time under any prior retirement program.

a)

b}

Calhoun County Defined Benefit Pension Plan (“DB Plan”). Bargaining unit
employees hired after December 31, 2005 and those hired before that date who have
made an authorized election to participate shall, as a condition of employment, participate
in the Calhoun County Defined Benefit Pension Plan, as amended. The Employer’s
contributions to the Calhoun County Defined Benefit Pension Plan, as amended, on
behalf of participants shall be determined on an annual actuarially determined basis, not
to exceed 7.0% of an employee’s compensation (as defined under the Plan). Each
participating employee shall contribute 8.5% of their compensation (as defined under the
Plan) until such time that the Employers 7% cap has been reached, at which time any
additional amounts required to fund the specified plan benefits will be borne by the
Employee.

Normal retirement benefits shall be equal to 2% of final average compensation,
multiplied by years of credited service for years ending after 20035, plus any additional
credited service purchased by the participant for years ending before 2006. All benefits
shall be defined by and subject to the terms, conditions and limitations set forth in the
Plan, as it may be amended from time to time. All forfeitures due to non-vesting shall
accrue to the Employer.

Calhoun County 401(k) Savings Plan (*401(k) Plan”): All Employees are eligible to
participate in the 401(k) Plan. All benefits shall be defined by and subject to the terms,
conditions and limitations set forth in the 401(k) Plan, as it may be amended from time to
time. Contributions to the Employee’s 401(k} shall be made on a bi-weekly basis or as
soon as otherwise administratively feasible.

For Employees who do not contribute to, or receive a contribution under, the DB Plan,
the Employer shall contribute an amount equal to each eligible Employee’s elective
contribution up to five percent (5%) of the Employee’s compensation. For any Employee
who does not participate in the DB Plan and contributes at least five percent (5%) of the
Employee’s compensation, the Employer will contribute an additional amount equal to
two percent (2%) of the Employee’s compensation, for a maximum Employer
contribution of seven percent (7%). The Employer has no obligation to make any
contributions to the 401(k) on behalf of employees participating in the DB Plan or to any
employee with a less than a .5 FTE status.

There shall be immediate vesting in all amounts contributed by the Employee, and
vesting in the amounts contributed by the Employer shall be according to a schedule of
forty percent (40%) after two (2) full years of service, sixty percent (60%) after three (3)
full years of service, eighty percent (80%) after four (4) full years of service, and one
hundred percent (100%) after five (5) full years of service. All forfeitures due to non-
vesting shall accrue to the Employer.
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19.0 COMPENSATION

Section 19.0. Hourly Rates. The wage schedule appears in Appendix A and results from the
implementation of the following:

Effective January 1, 2015, add a 1% across the board increase to the hourly rates
from the 2014 wage schedule

Effective January 1, 2016, add a 1.5% across the board increase to the hourly
rates from the 2015 wage schedule

Effective January 1, 2017, add a 2.0% across the board increase to the hourly
rates from the 2016 wage schedule

Section 19.1. Advancement Within Pay Grades.

(a)

(b)

(c)

Each new employee covered by this Agreement shall initially be paid at the Step 1 rate
for the pay grade applicable to his/her classification, unless a different rate of pay is
established pursuant to Section 19.2. Advancement to the next salary step and all
subsequent steps shall be received on the annual anniversary date in position.

Employees who are awarded a position pursuant to Section 10.6 which has a higher-rated
hourly maximum pay rate than the maximum hourly rate for their current classification
shall initially be placed in the earliest step of the new pay grade which will result in a
projected increase in pay of at least one thousand dollars ($1,000) more during the
ensuing twelve (12) months than he/she would have received without the change in pay
grade. This advancement will result in a new Next Review date meaning that the
employee will receive their next step increase one (1) year from the date of the increase
replacing the originally planned step increase prior to the position change.

Employees who are awarded a position pursuant to Section 10.6 which has an equal or
lower-rated hourly maximum pay rate than the maximum hourly rate for their current
classification shall initially retain the same salary step, but not necessarily the same pay
rate, they were at immediately prior to the time they were awarded the new position. This
change will not result in a new Next Review date meaning that any future advancements
within the employee's wage scale will be governed by planned step increases prior to the
position change.

Section 19.2. Hiring Above the Minimum. Nothing contained in this Agreement shall in any
way limit the Employer from hiring persons at up to and including the second (2nd) step,
provided this becomes necessary in the recruitment of personnel who possess the qualifications
designated and required for the position, and, provided further, that employees shall not be hired
above the minimum except upon approval of the Administrator/Controller after advance notice
has been given to the Union.

Section 19.3. Temporary Assignment. A temporary assignment shall be considered the
movement of an employee to a position and responsibilities which carry a salary grade the
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maximum of which is higher than the employee's current salary grade, provided such temporary
assignment is for a full pay period or longer and the employee has been specifically designated
by the Department Head or the Board as occupying the temporary assignment or as serving in an
“acting” capacity. During each full pay period in such a temporary assignment, the employee
shall be paid at the earliest step in the new range which will provide a projected increase in pay
of at least one thousand dollars ($1,000) more during the ensuing twelve (12) months than he/she
would have received without the change in pay grade.

Section 19.4. Reclassifications. Any new requests for reclassification shall be considered under
the following provisions:

Step #1:

In order to have a position considered for reclassification, the employee must submit a
reclassification request and information packet to their department head. The Department Head
has up to fifteen (15) days to evaluate the reclassification and then to submit it to the Human
Resources Department for review.

Step #2:

The Human Resources Manager has up to thirty (30) days to forward the request to the
Reclassification Committee for review and then submit a recommendation to the
Administrator/Controller.

Step #3:

Upon the Administrator/Controller being notified of the results of the Reclassification
committee; he/she will review the recommendation, taking into account the financial policies and
capabilities of Calhoun County. The Administrator/Controller will notify the responsible
Department Head and the position incumbent of the reclassification decision within fifteen 15
days of his/her receiving the packet.

When an employee’s classification is upgraded to reflect increased responsibilities, the employee
shall receive a projected increase in pay of at least one thousand ($1,000.00) dollars more (but
not beyond the maximum of the new range), for the ensuing twelve (12) months than he/she
would have received without the change in classification.

Such a reclassification will result in a new position date. The new position date will be utilized
for future step increases. The reclassification will become effective the first day of the pay
period following approval by the County Administrator/Controller.

Section 19.5. Shift Premium. Juvenile Home employees working second or third shift will
receive a shift differential of $0.35 per hour for hours worked.

Section 19.6. Direct Deposit. All current employees and new hires will be required to be paid
by direct deposit.

29



20.0 PART-TIME EMPLOYEES

Section 20.0. Part-Time Employees. Regular part-time employees included within the
bargaining unit set forth in Section 1.0 shall:

(a) Receive straight time regular hourly rate of pay for all hours worked in accordance with
his/her position on the Employer's wage scheduie and shali receive step increases on the
annual anniversary date in position.

(b)  Receive no fringe benefits other than those specifically set forth in this subsection,
subject to satisfying the eligibility requirements set forth in this Agreement:

(1) Paid time off shall accrue in the same manner as full-time employees pro-rated
based on full time equivalent status pursuant to Section 15.0(¢).

(2)  Paid time off pursuant to Section 15.0, provided, however, regular part-time
employees may use paid time off only on those days when they are actually
scheduled to work.

(3)  Double time their straight time regular rate of pay for all hours actually worked on
any of the recognized holidays set forth in Section 14.1.

@ If a part-time employee becomes full- time, that employee will become eligible
for insurance coverages the 1st day of the month following the effective date of
change from part-time to full-time provided he/she shall have been credited with
the equivalent of thirty (30) days of service.

5 Part-time employees working in five (5} week day operations shall receive pro
rata holiday pay in proportion to the number of hours normally scheduled to work
in a pay period for holidays not worked.

(6)  Bereavement leave for part-time employees will be paid pursuant to Section 13.4.

21.0 MISCELLANEOUS

Section 21.0. Access to Personnel Records. The employee shall have the right to inspect
his/her own personnel file at times convenient to the employee and the Employer.

Section 21.1. Address Changes. All employees shall promptly notify the Human Resource
Department in writing of any change in name or address and, in any event, no later than five (5)
calendar days after such change has been made. The Employer shall be entitled to rely upon an
employee's last name and address shown on his/her record for all purposes involving his/her
employment.

Section 21.2. Amendment of Agreement. Upon mutual agreement, the Employer and the
Union may amend, supplement, rescind, or otherwise alter this Agreement during its term. Any
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such change, however, shall not be effective unless it is reduced to writing and signed by duly
authorized representatives of both the Employer and the Union.

Section 21.3. Captions. The captions used in each Section of this Agreement are for
identification purposes only and are not a substantive part of the Agreement.

Section 21.4. Closing of County Building. When it is deemed by the Employer to be necessary
to close County buildings or to curtail certain services as a result of "Acts of God," the
determination shall be made by the Chairman of the Calhoun County Board of Commissioners or
his/her designated representative. The Employer reserves the sole and exclusive right to
determine whether County buildings will be closed or services curtailed and to determine
whether the employees affected will be compensated for time lost from work under this Section.
If the Employer determines employees will not be compensated for time lost from work under
this Section, the affected employees may elect: (1) to receive no compensation, or (2) to receive
compensation for the time lost from work by use of their accrued paid time off. The Employer's
rights pursuant to this Section shall not be subject to the Grievance and Arbitration Procedures
set forth in this Agreement.

Section 21.5. Clothing Allowance. If employees are required to wear a specific uniform
designated by the Employer, they shall either be furnished the uniform or they shall receive a
clothing allowance of three hundred dollars ($300.00) on an annual basis. To receive this
allowance the employee must complete and submit a Semi-Annual Uniform Order Form,
normally in March and September, attached hereto as Appendix B. It is recognized by the
parties this form may be periodically changed by the Employer at its sole discretion and that if
such form changes a copy of the revised form will be sent to the Union.

Section 21.6. Educational Benefits. Where further training or education is necessary for job
performance or will lead to improved job performance, the Department Head may recommend to
the Board of Commissioners that the Employer pay the cost of such training or education or
reimburse the employee for such cost upon successful completion of such training or education.

Section 21.7. Gender. The masculine pronoun wherever used in this Agreement shall include
the feminine pronoun and the singular pronoun, the plural, unless the coniext clearly requires
otherwise.

Section 21.8. New Classifications. Whenever the Employer establishes a new classification
within the collective bargaining unit set forth in Section 1.0, the Union shall be notified of the
rate of pay assigned to the classification, together with a description of the duties of the new
classification. The Union shall have fifteen (15) calendar days from receipt of such notification
to object to the assigned rate. If no objection is filed with the County Administrator or designee
within this period of time, the rate shall be deemed to be permanent. Should the Union timely
object to the rate of pay assigned to a new classification, representatives of the Employer and the
Union shall meet within thirty (30) calendar days to negotiate any changes which might be
required.
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Section 21.9. Parking. Absent any Federal or State mandate to the contrary, for the life of this
Agreement, free parking will be provided for employees at the Toeller Building and the Justice
Center in Baitle Creek, Michigan, for Calhoun County employees. This free parking is
contingent upon continued obedience to all present relevant ordinances of Battle Creek and
Calhoun County as of the date of signing of this Agreement.

Section 21.10. Payment at Death of an Employee. Wages and paid time off due a deceased
employee shall be paid in accordance with a primary and secondary beneficiary designation filed
by the employee. In the absence of a valid beneficiary designation, payment shall be made
pursuant to the provisions of prevailing statutes.

Section 21.11. Personnel Policies. The Employer reserves the right to establish, publish, and to
change from time to time personnel policies, including reasonable rules and regulations
governing the conduct of its employees, provided, however, that such personnel policies shall not
conflict with the express terms of this Agreement.

Section 21.12. Record Keeping. Employees covered by this Agreement may periodically be
required to record their time or other pertinent employment data and to submit such records to
the Employer. The Employer reserves the right to require employees to use mechanical means
such as time clocks, for such record-keeping purposes.

Section 21.13. Separability. If any Section of this Agreement should be held by a court of
competent jurisdiction to be invalid or to conflict with applicable Federal or State law, the
remainder of this Agreement shall not be affected thereby.

Section 21.14. Bulletin Board. The County will provide a general bulletin board for all
postings of all Union notice information in each facility.

Section 21.15. Membership Fees. Dues for membership into job-related professional
organizations will be paid by the County subject to prior approval by the Department Head.

Section 21.16. Key Cards. If a card key is required for entry to the building or an employee’s
work areas, the Employer will provide the employee with such a card at no cost and will replace
worn out, lost, or stolen cards at no cost, but not more frequently than every two years. The
employee shall be responsible for safekeeping of the card and shall immediately report a lost or
stolen card. If an employee loses the card, it is stolen, or worn out more frequently than every
two years, the employee shall purchase a replacement card (at cost).

22.0 SCOPE OF AGREEMENT

Section 22.0. Waiver. It is the intent of the parties hereto that the provisions of this
Agreement shall supersede all prior agreements or understandings, oral or written, express or
implied, between such parties and will henceforward govern their entire relationship and
constitute the sole source of any and all rights or claims which may be asserted hereunder, or
otherwise. It is the specific and express intention of the parties that this Agreement contains all
economic and non-economic terms and conditions of employment applicable to employees
covered by this Agreement. Both parties accordingly acknowledge that during the negotiations

32



which resulted in this Agreement each had the unlimited right and opportunity to make demands
and proposals with respect to any subject or matter not removed by law from the area of
collective bargaining and that the understandings and agreements arrived at by the parties after
the exercise of that right and opportunity are set forth in this Agreement. Therefore, the
Employer and the Union, for the life of this Agreement, each voluntarily and unqualifiedly
waives the right, and each agrees that the other shall not be obligated, to bargain collectively
with respect to any subject or matter not specifically referred to or covered by this Agreement,
even though such subject or matter may not have been within the knowledge or contemplation of
either or both of the parties at the time that they negotiated or signed this Agreement.

23.0 DURATION

Section 23.0. Termination of Agreement. This Agreement shall be effective upon ratification
of the Union and approval by the Employer, and shall remain in force until 11:59 p.m.,
December 31, 2017, and thereafter, for successive periods of one (1} year unless either party
shall, on or before the sixtieth (60th) day prior to expiration, serve written notice on the other
party of a desire to terminate, modify, aiter, negotiate, change, or amend this Agreement. A
notice of desire to modify, alter, amend, negotiate, or change, or any combination thereof, shall
have the effect of terminating the entire Agreement on the expiration date in the same manner as
a notice of desire to terminate, unless before that date all subjects of amendment proposed by
either party have been disposed of by agreement or withdrawal by the party proposing
amendment, modification, alteration, negotiation, change, or any combination thereof.

The written notice referred to in this Section shall be considered properly served by the Union if
it is sent by certified mail to the Chairman of the Caihoun County Board of Commissioners at the
Calhoun County Building, Marshall, Michigan, 49068. The written notice referred to in this
Section shall be considered properly served by the Employer if it is sent by certified mail to the
Union at the address reflected by the Employer's records.

The written notice referred to in this Section shall be considered timely served if it is postmarked
on or before the sixtieth (60th) day prior to the expiration date of this Agreement.

FOR CALHOUN COUNTY FOR TPOAM
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APPENDIX A

2015 Wages - 1% Increase Over 2014 Rates (Effective lan 1/PP#1)

Job Title Department Stepl | Step2 | Step3 | Stepd | Step5 | Stepb
None 10.63 | 11.03 | 1144 | 11.82 | 12.23 12.61
None 1134 | 1176 | 12,18 | 12.60 | 13.05 | 13.48
Cook Juvenile Home 11.90 12.33 12.82 13.23 13.69 14,12
Clerk Equalization 1244 | 1292 | 13.38 | 13.89 | 14.35 | 14.83
Clerk Typist MSU-Extension
Maintenance Mechanic | Admin Services - Maintenance
Receptionist Prosecutor
Records Clerk PT Clerk/Register
Electronic Archivist Clerk/Register
Legal Secretary | Prosecutor 13.05 | 13.57 | 14.06 | 14.53 | 15.03 | 15.53
Mail Courier Admin Services - Central
Head Cook Juvenile Home 1356 | 14.18 | 14.86 | 1547 | 1613 | 16.77
Bookkeeper Treasurer
Legal Secretary I} Prasecutor
Secretary Juvenile Home
Program Assistant MSU-Extension
Office Assistant Veteran Affairs
Service Officer Veteran Affairs 14.35 | 15.02 | 1573 | 1641 | 17.07 | 17.76
Accounting Clerk Treasurer
Youth Specialist | Juvenile Home
Official Document Specialist| Clerk/Register
Maintenance Mechanic Il Admin Services - Maintenance
Assessment Assistant Water Resources
Victim Services Assistant Prosecutor 15.21 15.96 16.64 17.39 18.12 18.83
Youth Specialist Il BA Juvenile Home
Life Skills Specialist Juvenile Home
Paralegal Prosecutor
Life Skills Specialist Juvenile Home
Administrative Assistant Senlor Services
Accounting Assistant Treasurer 15.58 16.21 16.88 17.57 | 18.25 19,02
Court Coordinator Prosecutor 1613 | 1693 | 17.68 | 18.48 | 19.22 | 20.02
Maintenance Mechanic Ill Admin Services - Maintenance
CRP Paralegal Prosecutor
Property Appraiser | Equalization 17.08 17.95 18.73 19.58 | 2040 | 21.21
Administrative Services Cood Admin Services - Admin
Victims Unit Coordinator Prosecutor
Witness Unit Coordinator Prosecutor
Purchasing Coordinator Admin Services - Purchasing
Fiscal Support Specialist Treasurer
Elections Specialist Clerk/Register - Elections 17.B0 { 18,54 | 19.27 | 2009 | 20.87 | 2175
CRP Investigator Prosecutor
GIS Coordinator Equalization 18.13 19.02 | 19.88 | 20.75 | 21.64 | 22.52
Property Appraiser Il Equalization
Criminal Investigator Prosecutor
19.03 | 2014 | 2122 | 2234 | 23.43 24.53
Property Appraiser I Equalization 2040 | 21.56 | 22.79 | 23.98 | 25.14 | 26.33
21,88 | 23.15 | 2443 | 25.72 | 27.00 | 28.27

***Youth Specialists Receive Additional 51.50 P/HR When Acting in the Capacity of a Shift Supervisor




APPENDIX A

2016 Wages - 1.5% Increase Over 2015 Rates (Effective fan 1/PP#1}

Job Title Department Stepl | Step2 | Step3 | Step4 | Step5 | Stepé
None 1079 | 11.20 | 11.61 | 12.00 | 1241 | 12.80
None 1151 | 1194 | 1236 | 1279 | 13,25 | 13.68
Cook Juvenile Home 12,08 | 1251 | 13.01 | 13.43 | 13.90 | 14.33
Clerk Equalization 12.63 | 13.11 | 13.58 | 14.10 | 14.57 | 15.05
Clerk Typist MSU-Extension
Maintenance Mechanic| Admin Services - Maintenance
Receptionist Prosecutor
Records Clerk PT Clerk/Register
Electronic Archivist Clerk/Register
Legal Secretary | Prosecutor 13.25 | 13.77 | 14.27 | 1475 | 1526 | 15.76
Matl Courler Admin Services - Central
Head Cook Juvenile Home 13.76 | 14.39 | 1508 | 15.70 | 1637 { 17.02
Bookkeeper Treasurer
Legal Secretary Il Prasecutor
Secretary Juvenile Home
Program Assistant MSLU-Extension
Dffice Asslstant Veteran Affairs
Service Officer Veteran Affairs 1457 | 1525 | 1597 | 16.66 | 17.33 | 18,03
Accounting Clerk Treasurer
Youth Specialist | Juvenile Home
Official Document Specialist| Clerk/Register
Maintenance Mechanic || Admin Servicas - Maintenance
Assessment Assistant Water Resources
Victim Services Assistant Prosecutor 15.44 16.20 | 16.89 17.65 | 1839 | 19.11
Youth Specialist Il BA Juvenile Home
Life Skills Specialist Juvenile Home
Paralegal Prosecutor
Life Skills Specialist Juvenile Home
Administrative Assistant Senlor Services
Accounting Assistant Treasurer 1581 | 1645 | 1713 | 17.83 { 1852 | 19.31
Court Coordinator Prosecutar 1637 | 17.18 | 1795 | 18.76 | 19.51 | 20.32
Maintenance Mechanic (Il Admin Services - Maintenance
CRP Paralegal Prosecutor
Property Appraiser | Equalization 17.34 | 1822 | 1901 | 19.87 | 20.71 | 21.53
Administrative Services Cood Admin Services - Admin
Victims Unit Coordinator Prosecutor
Witness Unit Coordinator Prosecutor
Purchasing Coordinator Admin Services - Purchasing
Fiscal Support Specialist Treasurer
Elections Specialist Clerk/Register - Elections 18.07 | 18.82 | 19.56 | 20.39 | 21.18 | 22.08
CRP Investigator Prosecutor
GIS Coordinator Equalization 18.40 | 1931 | 20.18 | 21.06 | 21.96 | 22.86
Property Appraiser Il Equalization
Criminal investigator Prosecutor
1932 | 2044 | 2154 | 22.68 | 23.78 | 24.90
Property Appraiser Il Equalization 20,71 | 21.88 | 23.13 | 24.34 | 2552 | 26.72
22.21 | 23.50 | 24.80 | 26,11 | 2741 | 28.65

***Youth Specialists Receive Additional $1.50 P/HR When Acting in the Capacity of a Shift Supervisor




APPENDIX A

2017 Wages - 2% Increase Qver 2016 Rates {Effective Jan 1/PP#1)

Job Title Department Stepl | Step2 | Step3 | Stepd | Step5 | Stepé
None 11.01 | 1142 | 1184 | 1224 | 12.66 | 13.06
None 11.74 | 12,18 | 12.61 | 13.05 | 13.52 | 13,95
Cock Juvenile Home 1232 | 12.76 | 13.27 | 13.70 | 14.18 | 14.62
Clerk Equalization 12.88 | 1337 | 13.85 | 1438 | 14.86 | 15.35
Clerk Typlst MSU-Extension
Maintenance Mechanic | Admin Services - Maintenance
Recaptionist Prosecutor
Records Clerk PT Clerk/Register
Electronic Archivist Clerk/Register
Legal Secretary | Prosecutor 13.52 14.05 14.56 15.05 15.57 16.08
Mall Courier Admin Services - Central
Head Cook luvenile Home 1404 | 1468 | 1538 | 1601 | 1670 | 17.36
Bookkeeper Treasurer
Legal Secretary Il Prosecutor
Secretary Juvenile Home
Program Assistant MSU-Extension
Office Assistant Veteran Affairs
Service Officer Veteran Affalrs 14.86 15.56 16.28 16.99 17.68 18.39
Accounting Clerk Treasurer
Youth Specialist | Juvenile Home
Official Document Specialist| Clerk/Register
Maintenance Mechanic | Admin Services - Maintenance
Assessment Assistant Water Resources
Victlm Services Assistant Prosecutor 15.75 { 1652 | 17.23 | 18.00 | 18.76 | 15.49
Youth Specialist Il BA Juvenile Home
Life Skills Spacialist Juvenile Home
Paralegal Prosecutor
Life Skills Specialist Juvenile Home
Administrative Assistant Senior Services
Accounting Assistant Treasurer 1613 | 1678 | 17.47 | 18.19 | 18.89 { 19.70
Court Coordinator Prosecutor 16.70 17.52 18.31 19.14 19.90 | 20.73
Maintenance Mechanic Il} Admin Services - Maintenance
CRP Paralegal Prosecutor
Property Appraiser | Equalization 17.69 | 1858 | 19.39 | 20.27 | 21.12 | 21.9
Administrative Services Cood Admin Services - Admin
Victims Unit Coordinator Prosecutor
Witness Unit Coordinator Prosecutor
Purchasing Coordinator Admin Services - Purchasing
Fiscal Support Specialist Treasurer
Elections Specialist Clerk/Register - Elections 18.43 19.20 | 19.95 | 20.80 | 21.60 | 22.52
CRP Investigator Prosecutor
GIS Coardinator Equalization 18.77 | 1970 | 2058 | 21.48 | 22.40 | 23.32
Property Appraiser Il Equalization
Criminal InvesLigator Prosecutor
19.71 | 20.85 | 21.97 | 23.13 | 24.26 | 25.40
Property Appraiser lI| Equalization 21,12 | 2232 | 2359 | 24.83 | 26,03 | 27.25
2265 | 23.97 | 2530 | 26.63 | 27.96 | 29.26

***Youth Specialists Recelve Additional $1.50 P/HR When Acting in the Capacity of a Shift Supervisor




APPENDIX B
UNIFORM ORDER FORM

Employee Name:

(Print name to appear on shirt)

Date:

ITEM QUANTITY PRICE SIZE

SHIRTS/White /Green Stripes

SHORT SLEEVE #SP20GW

LONG SLEEVE

TROUSERS #PT102G

VO3 BROWN DUCK VEST

A02 BROWN ARCTIC HOOD

C03 BROWN ARCTIC TRADITIONAL COAT

J02 BROWN ARCTIC TRADITIONAL JACKET

X02 BROWN ARCTIC COVERALL

R0O3 BROWN ARCTIC BIB OVERALL

DRESS SPORT JACKET 974 (44) HUNTER GREEN

QUILTED JACKET LINER 872

KHAKI/HUNTER GREEN CAP W/COUNTY LOGO (64) (85282)

ALL ITEMS WILL BE PROVIDED BY A VENDOR CHOSEN BY CALHOUN COUNTY.
ORDERS WILL BE APPROVED AT THE SOLE DISCRETION OF THE COUNTY.

EMPLOYEE SIGNATURE:

MANAGEMENT APPROVAL:
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