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350.1

Each department shall keep a listing of County-owned equipment which is issued
to individual employees at time of hire or during employment.

Items which are

inventory tagged shall be listed along with the inventory tag number. Items
which are not inventory tagged shall be listed with an adequate description of
the item so issued. :

Upon termination of employment, for whatever reason, it is the responsibility of
each department to see that County-owned equipment is returned to the department
of the Caunty if applicable.

Employees who leave the employment of Calhoun County are responsible for any
County-owned equipment and I.D. cards issued to the employee; said equipment
must be returned to the department head.

Refusal or neglect of any department in camplying with the temms of this policy
shall be pramptly reported to the Board of Camissioners.




