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This presentation is designed to assist you in
understanding how to fill out the yellow Pro Per Packet
entitled:

Motion for Change of Domicile/Legal Residence

You will need to obtain the following items in order to 
complete this packet: 

1) A copy of the yellow Pro Per Packet Entitled:Motion for Change of Domicile/Legal
Residence. This is available free of charge from the Calhoun County Friend of the
Court Office or on the web at: www.calhouncountymi.gov/foc and click on Forms.

2) A copy of your court papers from your divorce, separate maintenance, custody,
paternity, support or eligible interstate case. (To determine if your case is an eligible
interstate case contact the Friend of the Court Office at 269‐969‐6500)



The next slides will guide you through the 
process of filling out the page entitled:

Motion Regarding Change of Domicile/Legal 
Residence



1) Write or type the case number from 
your court papers in the space 
provided. Example: 1986-000762DM. 

2) Write the plaintiff’s name , address 
and phone number .
Write the defendant’s name, 
address and phone number.

3) In section C, fill in the date of your 
order that established custody and 
list what legal custody the Court 
ordered.

4) In section D, list the reasons you 
believe it is in the best interests of 
the child(ren) to allow this change.

5) In section E, list what you want the 
Court to order.

6) Since you are asking to move away, 
in section F let the Court know what 
you believe should be done regarding 
parenting time. 



7) Sign and date the motion.

8) Write or type the name of the assigned 
Family Division Referee and the date and 
time of the hearing.  Also, include the 
hearing room in the space provided. A 
hearing date can be obtained by calling 
the FOC at (269) 969-6500.

9) Make copies of your motion form and 
attachments for yourself, for the other 
party, and for the Friend of the Court.  Go 
to the Circuit Court Clerk’s office in the 
Calhoun County Justice Center in Battle 
Creek with the original and a copy of all 
pages of this form.  These must be filed 
with the Clerk. Payment of the 
appropriate fees will be expected at the 
time of filing.

10) On the date you mail one copy of all 
pages to the other party, sign and date 
the Certificate of Mailing.  The date that 
you sign the Certificate of Mailing must 
be the date that you served your motion 
on the other party either by personal 
service or by mailing. You must then file 
the certificate of mailing with the Circuit 
Court Clerk.



The next set of slides will guide you 
through the process of filling out the 

page entitled:

Response to Motion Regarding 
Change of Domicile/Legal 

Residence



1) Write or type the case 
number from your court 
papers in the space 
provided. Example: 1927-
009999-DM

2) Write or type the 
Plaintiff’s name, address and 
telephone number. Write or 
type the defendant’s name, 
address and telephone 
number.

3)In section 3, enter the 
date of your order for 
custody.

4) In section D, check the 
box to indicate if you agree 
or disagree with the motion 
and explain why with details. 



5) Check the box in section E to 
indicate if you want the Court to allow 
the change or not.

6) In section F, indicate what you 
would like the Court to order in regard 
to parenting time.

7) Sign and date the response.

8) Make copies of your Answer to 
Motion form and attachments for 
yourself, for the other party, and for 
the Friend of the Court.  Go to the 
Circuit Court Clerk’s office in the Battle 
Creek Justice Center with the original 
and a copy of all pages of this form.  
These must be filed with the Clerk. 

9) On the date you mail one copy of all 
pages to the other party, sign and date 
the Proof of Service.  The date that you 
sign the Proof of Service must be the 
date that you served your motion on 
the other party either by personal 
service or by mailing.


